Return to Work Interview Record

	Name
	

	Department/Room
	

	Line manager
	

	Date of return to work interview
	

	Date(s) of absence
	

	Number of days absent
	

	Brief description of absence
	

	Did the employee properly notify the employer of his/her absence?
	

	Did the employee consult his/her GP?
	

	Did the GP make any recommendations on a ‘fit note’ such as a phased return to work or potential changes to the employee's hours, duties or to the working environment?
	

	Is the employee fit to return to work?
	

	Notes
e.g. GP recommendations for return to work; refer to occupational health; new risk assessment required; requirement for attendance to improve
	

	Signed (employee)
	

	Signed (line manager)
	

	Date
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