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Maintaining a Single Central Record (SCR) is not mandatory for early years settings. However, in the ‘Inspecting arrangements for staff recruitment and vetting’ section of the Ofsted document Inspecting safeguarding in early years, education and skills it is clear that inspectors will want to check the provider can provide evidence of suitability. Using the SCR allows a setting to have the required information in one place.

Check the EYFS statutory framework ‘Suitable people’ section for required checks and add them to the record below.

The following is a basic example of a SCR for safer recruitment checks. You may find it easier to maintain the record in a spreadsheet.

	
Identity

	Qualifications
	Barred List Check
	DBS
	Childcare Disqualification Requirements
	Right to work in UK
	Overseas Checks

	Name
	Address
	DOB
	Evidence & Date
	Required
Y/N
	Evidence & Date
	Check Evidenced
	Check Evidenced & Date
	Check Evidenced & Date
	Check Evidenced & Date
	Check Evidenced & Date
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